MANUAL 4 — UPDATE THE STATUS OF AN ACTIVITY n¢claims

Version 2.0

STEP 1-SELECT ACTIVITY

.
naclaims o vome : Gt
Home
4 Contractors BY v
11 Belgium N Asset details Tickets Building dossiers “ Components I Invoices
= Germany >
Contractors BV » Netherlands »Region North » Building 01
= Netherlands v [ Create activity batch | () Export to Excel | [5 Export to PDF | = Mailing lists
D N T Change activity filter
) Demo
. 1A. Go to ‘Activities’
) Region North e 1 app8 e oo
* Building 01 3 @ 0 scheduled, no action required
@ Building 02 @ 1 past deadline, no action required by law
@ Building 03
Region South - Asset Deadline A Description Category Supplier
9 Building 04 Building 01 R 07/01/2017 . Cleaning Elevators Services » Lift and Conveyor Installations 2
H Building 01 08/01/2017 Elevator- and lifting platform installations Services » Lift and Conveyor Installations =]

1B. Select the activity to be updated




STEP 2 - SELECT ‘CHANGE STATUS’

B Activity details of Cleaning Elevators

Activity details &7 Actions
Location: Contractors BV » Metherlands » Region North » Building # Edit details

01
Date created: 5 April 2016 ™ Change status
Current status: Active < Move activity
Deadline: 1 July 2017 .

2A. select ‘ch tatus’

Description: Cleaning Elevators R 1 Copy activity
Recurring: yes % Components
Category: 05 Services » 05.10 Lift and Conveyor Installations
Tags: % Building dossier items
Suppiler: % Add attachment
Code: 05.10
Required by law: no 5 View history
Related components (3) -

Related building dossier items (0) X Delete activity



STEP 3 — UPDATE (CHANGE) STATUS

Update activity status

Description Cleaning Elevators

Deadline 71142017

Category Services » Lift and Conveyor Installations

Date executed * 8/23/2017 5]
Executed by

" On hold -

Approved with remaining points
Rejected |]

Comments




EXAMPLE ‘APPROVED WITH REMAINING POINTS’

Update activity status

Description
Deadline
Category

Date executed *

Executed by

State *

Deadline remaining

points *

Remaining points *

Comments

Cleaning Elevators
7172017

Services » Lift and Conveyor Installations

8/23/2017 sz

L1

Approved with remaining points

9/1/2017 sz

Text

) e 4A. Record the remaining points.



STEP 3-CLOSE

B Activity details of Cleaning Elevators

kd This activity was approved at Wednesday, August 23, 2017 but there are still some remaining points.

Activity details & Actions
Location: Contractors BV » Metherlands » Region North » Building # Edit details

o1
Date created: 5 April 2016 ™ Change status
Current status: Approved with remaining points < Move activity
Deadline: 1 July 2017 -
Date executed: 23 August 2017 % Copy activity | tivity h
Deadline remaining points: 1 September 2017 % Components beénnacasri\?g da((\:/vli\t/t: ):)r as
Description: Cleaning Elevators Withouffemaining points):
Recurring: yes . | . % Building dossier items upload and link the ’
Category: 05 Services » 05.10 Lift and Conveyor Installations @ Add attachment relevant document (as
Tags: o evidence)
Supplier: B View history
Code: 05.10
Required by law: no X Delete activity
Related components (3) -

Related building dossier iterns (D)




