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Version 2.0 

 
STEP 1 – COMPONENTS SCREEN 
 

 

 

 

 

 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

1A. Go to ‘Components’ 
1B. Create 

component 



STEP 2 – CREATE COMPONENT 
 

 
 
 
 
 

2A. Click on ‘select (template)’   



STEP 3 – SELECT COMPONENT TEMPLATE (FROM LIST) 
 
 

 
 
 
 
 

3A.Select template (if available) 

 



STEP 4 – VERIFY AND ADD RELEVANT INFORMATION  
 

 
 
 
 
 
 
 

4A. Template is now loaded 

4B. Add information 

2C. Link (or create) 

activities  



STEP 5 – LINK ACTIVITY(IES) TO THE COMPONENT 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

5A. Select the activities that need to 

be linked to this building dossier 

item.  

Activities that are/ will be linked 

are indicated in color blue + 

symbol 

Please note that 

there is a filter 

option… 

5B. Save  

If the activity is not 

in the list ‘add 

(create) activity’.  



STEP 6 – VERIFY AND CONFIRM 
  
 

 
 
 
 
 
 
 
 
 
 

6A. Verify if the correct activities 

will be linked. 

If yes, click ‘continue’.  

If no click ‘cancel’. 


