MANUAL - RECORD AN ACTIVITY

Date: 11-1-2017

/ MULTI

¥ Mr. Sander Weeda

STEP 1 — ACTIVITY SCREEN

Activity templates

. < Building dossier Components
#& Multi Corporation g ” P |

Belgium

Germany Mutlti Corporation » Italy »\Belvedere

Y Change activity fiter

Italy

* Airone . 0 activities are past their deadline and require immediate action.

* Belvedere 0 activities are approac hing their deadline and require action in the near future.

Forum Palermo 0 activities are scheduled but do not require any action at the moment.

Il Borgogioioso Carpi 8 . e A

ol el 0 activities are past their deadline, but no action is required by law.
La Scaglia Civitavecchia
Le Colonne

Outlet Village Franciacorta

Outlet Village Mantova
0 There are currently no adivities within the asset "Belvedera".

Outlet Village Palmanova
Outlet Village Pluglia
Outlet Village Valdichiana

Piazza Paradiso Collegno ...
1A. Go to ‘Activities’ 1B. click on ‘Create activity’

Primavera

Retail Park Mestre
* Valecenter Marcon
MULTI Example Country
Netherlands
Poland
Portugal
Slovakia
Spain
* Turkey

Ukraine

= United Kingdom




STEP 2 — SELECT ACTIVITY TEMPLATE

Edit activity

Template

Sele(

Activity ID

Threshold

Required by law ® yes no

Laws and regulations

Tags + Add tag
Supplier Choose a supphe
Comments

DESTIIpLonT

Deadline

Is recurring

Period in months

Category

“«

no

Select

+ New suppber

2A. Click on ‘select (template)’




STEP 3 — SELECT ACTIVITY TEMPLATE (FROM LIST)

Select

00. Facilitating

Works

2} 01.
Substructure

] 03. Internal
Finishes
5} 04. Fittings,

Existin
Buildifg

] 08. Exfernal
Workg

=:] 09. Min

Contrjctor’s
Prelinfinaries
10. Mgin

Contr:
Overh|
Profit

ctor's
ads and

Project]Design

Show unlinked activity
templates

£ yes @ no

Filter by code, description
or company

Choose country

+ New template

Activity template
Search Cox

02.03

02.08

02.08

05.02

05.03

05.03

05.03

05.04

05.04

Develophent/Projeft 05.04

05.04

05.04

05.05

05.05

05.05

0508

Description

Access equipment - fall
restraint systems

Roof gutter system

Roof gutter system

Access equipment -
ladder(s)

Automatic siding door(s)

Automatic siiding door(s)

Toumniquet(s)
Access equipment -
facade cleaning
installations

Grease separator(s)

Sewage (domestic
effluent)

Waste compactor(s)

Imgation water tank

Legionella control
ansalysis

Potable water tank

Water analysis control

Well water analysis

Boiler chimney(s)

Boier(s)

Expansion vessels and
safety valves

Thermal storage

Air conditioning
equipment gas leakages

Qo instaliationis)

Owner

Mutti
Corporation

Mutti
Corporation

Mutti
Corporation

Mutti
Corporation

Mutti
Corporation

Mutti
Corporation
Mutti
Corporation

Mutti
Corporation

Muiti
Corporation

Mutti
Corporation

Mutti
Corporation

Multi
Corporstion

Mutti
Corporation

Muiti
Corporation

Multi
Corporation

Muiti
Corporation

Muiti
Corporation

Mutti
Corporation

Mutti
Corporation

Multi
Corporsation

Mutti
Corporation

Mutti

Category

Superstructure » Roof

Superstructure » Roof

Superstructure » Roof
Superstructure » Stairs and
Ramps

Superstructure » Windows
and External Doors

Superstructure » Windows
and External Doors

Superstructure » Windows
and External Doors

Services » Services
Equipment

Services » Disposal
Installations

Services » Disposal
Installations

Services » Disposal
Installations

Services » Water
Installations

Services » Water
Instaliations

Services » Water
Installations

Services » Water
Installations

Services » Water
Installations

Services » Heat Source

Services » Heat Source

Services » Heat Source

Services » Heat Source

Services » Space Heating
and Air Conditioning

Services » Space Heating

italy

italy

K

o

itaty T
Italy L~
Italy >
Italy =]
Italy - %
Italy =
&

™~

Italy 2
ltaly >
Italy >
ftaly =
ltaly >
Italy >
Italy =
Italy - %

To be managed
by Head Office

3A.Select template. If the
required template is not in this
list please contact Sander
Weeda (sweeda@multi.eu).
The templates are managed by
Head Office.



mailto:sweeda@multi.eu

STEP 4 — VERIFY AND RECORD ACTIVITY INFORMATION - PART 1

Edit activity

Template
Activity ID
Threshold

Required by law

Laws and regulations

Tags

Supplier

Comments

4A. Template is now loaded

4B. Record the deadline for this activity

Expansior dsa Selec escription ety val
e u e
)5.05 Deadline < T
days Is recurring yes no
@ Period in months -
yes no 2
D.P.R.16 Aprile 2013 n.74
Category 5.05 Heat Source Select

4C.Verify information. If the information is not

correct:

1. Adjust

2. Please contact Sander Weeda
(sweeda@multi.eu).

+ New supplier

4D. Add tag ‘Health & Safety’ and save...

Add tag
2014 2015 \, 2016
Food court Heath & Safety ME&E
Report Ventilation

_ Manage tags

Q Search

Certificate

Masintenance



mailto:sweeda@multi.eu

STEP 5 — RECORD ACTIVITY INFORMATION — PART 2

Edit activity

Template Expansion vessels and sa Select Description Expansion and a

Activity ID 05.05 Deadline i

Threshold 30 days Is recurring ® yes no

Reguired by law @ yes @ no Period in months 12 5A. Choose the supplier or party that should
perform the activity. If the supplier or party is

Laws and regulations D.P.R.16 Aprile 2013 n.74 e S not in the list select ‘add (+) New Supplier’.

+ r00 10 Il o

Supplier =

LNoose a suppher.

Comments




STEP 6 — RECORD NEW SUPPLIER INFORMATION (IF NEEDED)

Create new supplier

Name and legal information

Name *

Abbreviated name

Name registered at the chamber of

commerce

Chamber of comgherce number

VAT number

Address Contact info

Street Email address
House nimber Phonenumber

<1+ 6A. Record information
Postal dode Fax number

Website url

Add additional information

6B. Save

D Cancel




STEP 7 — RECORD ACTIVITY INFORMATION - PART 3

Edit activity
Template
Activity ID
Threshold

Required by law

Laws and regulations

Tags

Supplier

Comments

‘ Expansion vessels and sa \ Select ‘ Description ‘ Expansion vessels and safety valve ‘

| |

| 0s.08 Deadiline ’ -
| T = |

30 ‘ days Is recurring @ yes @ no

Z 2 |

@ yes @ no Period in months ‘ 12 ‘

| D.P.R.16 Aprile 2013n.74 ‘ v T -

Category ’ 05.05 Heat Source | Select |

Choose a supplier... v l + New supplier ‘

B

oo B




STEP 8 — VERIFY IF THE ACTIVITY IS IN THE ACTIVITIES OVERVIEW

NoCIalms Home Suppliers  Users  Activity templates ~ Mr. Sander Weeda

Home English (Unite

Building dossier “ Components I

# Multi Corporation

Belgium

Germany Multi Corporation » MULTI Example Country cel | B Export to PO
ftaly Y Change activity filter

Airone
* Belvedere

@ 7 activities are past their deadline and require immediate action.

2 activities are approaching their deadline and require action in the near future.
Forum Palermo @ 3 activities are scheduled but do not require any action at the moment.
ll Borgogioioso Carpi

La Scaglia Givitavecchia

Le Colonne

@ 4 activities are past their deadline, but no action is requirsd by law.

Outlet Village Franciacorta
Outlet Village Mantova

Outlet Village Paimanova Asset Deadline -~ Description Category Supplier
Outlet Village Pluglia Brooke Edgley Specialist
- 3 = g =%
Outlet Village Valdichiana Forum Example . Boiler(s) Services » Heat Source Technical Services Ltd 2
Piazza Paradiso Collegno
Primavera Forum Example @ Extemal doors Superstructure » Windows and Extemal Doors L~
Retail Park Mestre
Valecenter Marcon Forum Example . Categories =,
MULTI Example Country . =
Netherlands Forum Example 12/10/2016 [ Temorist attack drill Risk (Client's Contingencies) » Employer Other Risks Sl n‘an§7ement fear:s e
Local Authorities
Poland
Portugal imit
S Forum Example 12/13/2016 Cathodic protection Superstructure » Extemal Walls B Inspgct S E~]
Slovakia Caledonian Access
Spain
¥ Tiskey Forum Example 12/31/2016 . Noodstroomaggregaat Services » Electrical Installations TG Baker <
Ukraine 2 : . g e : -
: ” Forum Example 01/01/2017 . Fire extinguishers Services » Fire and Lightning Protection ADT Tyco Fire & Security L~
United Kingdom
Forum Example 01/01/2017 . Grease separator Services » Disposal Installations Geze UK Ltd =
Forum Example 01/01/2017 . Fire alam system Services » Fire and Lightning Protection FTS Fire & Security Ltd >
Forum Example 01/01/2017 . Sprinkler system Services » Fire and Lightning Protection FTS Fire & Security Ltd L~
Forum Example 01/01/2017 . Fall protection roof Extemal Works » Fencing, Railings and Walls Test supplier ~]
Py




