MANUAL — CREATE AND LINK A COMPONENT

Date: 29-03-2017

STEP 1 - GO TO COMPONENTS SCREEN

loClaims

~ Management

Y ChangeFilter

# Multi Corporation
B 0 MULTP Policies & Procedures
F Belgium
Germany
Head Office
Ireland
Italy
italy MOMI
MULTI Example Country

* Forum Example

* New folder

Netherlands

New folder

Poland

Portugal
Acqua Roma
Armazens do chiado

* Beloura
Campera
Contenente Loures
Continente Leira
Forum Algarve
Forum Almada
Forum Coimbra
Forum Montijo
Forum Sintra

* Forum Viseu

* Montijo Retail Park

Slovakia

Spain

test

* Turkey

* Forum Ankara
Forum Aydin
Forum Bornova
Forum Camlik
Forum Erzurum
Forum Gaziantep
Forum Istanbul
Forum Kapadokya
Forum Kayseri

* Forum Magnesia
Forum Marmara
Forum Mersin
Forum Trabzon

* Gordion

== Ukraine

AR United Kingdom

Mutti Corporation » Turkey » Forum Istanbul

Asset

Mutti Corporation » Turkey » Forum Istanbul
Multi Corporation » Turkey » Forum Istanbul
Mutti Corporation » Turkey » Forum Istanbul
Mutti Corporation » Turkey » Forum Istanbul
Mutti Corporation » Turkey » Forum Istanbul
Mutti Corporation » Turkey » Forum Istanbul
Mutti Corporation » Turkey » Forum Istanbul
Mutti Corporation » Turkey » Forum Istanbul
Mutti Corporation » Turkey » Forum Istanbul
Mutti Corporation » Turkey » Forum Istanbul
Mutti Corporation » Turkey » Forum Istanbul
Multi Corporation » Turkey » Forum Istanbul
Mutti Corporation » Turkey » Forum Istanbul
Mutti Corporation » Turkey » Forum Istanbul
Mutti Corporation » Turkey » Forum Istanbul
Multi Corporation » Turkey » Forum Istanbul
Mutti Corporation » Turkey » Forum Istanbul
Mutti Corporation » Turkey » Forum Istanbul
Mutti Corporation » Turkey » Forum Istanbul

Muti Corporation » Turkey » Forum Istanbul

” i i

MULTI

~ Mr. Sander Weeda

SerialNumber

Name

Emergency lighting - batteries
Emergency signage

Escalator(s)

Evacuation lighting

Expansion vessels and safety valves
Fire control systems - flaps

Fite detection system - panel(s)

1A. Go to ‘Components’

ction system - smoke detectors

Inguishers

Fire hose(s)

Fire Hydrant(s)

Fire protection wall penetrations, fire sleeves
Fire pump(s)

Fire water tank(s)

Fire/smoke dampers

Gas detection system (methan)

Gas installations - equipment

Gas installations - pipelines

Generator(s)

Grease separator(s)

1B. note that all

components (templates)
have been prepared by

Head Office

Category

05.11 Fire and Lightning Protection
05.11 Fire and Lightning Protection
05.10 Lift and Conveyor Installations
05.11 Fire and Lightning Protection
05.05 Heat Source

05.11 Fire and Lightning Protection
05.11 Fire and Lightning Protection
05.11 Fire and Lightning Protection
05.11 Fire and Lightning Protection
05.11 Fire and Lightning Protection
05.11 Fire and Lightning Protection
05.11 Fire and Lightning Protection
05.11 Fire and Lightning Protection
05.11 Fire and Lightning Protection
05.11 Fire and Lightning Protection
05.13 Specialist Installations

05.09 Fuel Installations

05.09 Fuel Installations

05.11 Fire and Lightning Protection

05.03 Disposal Installations

previous

n'poner:Fmer



STEP 2 — SELELCT A COMPONENT

NoClaims ~ Management

w Mr. Sander Weeda

Y ChangeFilter

#& Muilti Corporation
B 0 MULTP Policies & Procedures
¥ Belgium
Germany
Head Office
Ireland
ttaly
Italy MOMI
MULTI Example Country
* Forum Example
* New folder
Netherlands
New folder
Poland
Portugal

* Acqua Roma

* Armazens do chiado

* Beloura

* Campera
Contenente Loures
Continente Leira

* Forum Algarve
Forum Almada

* Forum Coimbra
Forum Montijo
Forum Sintra
Forum Viseu
Montijo Retail Park

Slovakia

Spain

test

* Turkey

Forum Ankara
Forum Aydin
Forum Bornova
Forum Camlik
Forum Erzurum
Forum Gaziantep
Forum Istanbul
Forum Kapadokya
Forum Kayseri
Forum Magnesia

* Forum Marmara
Forum Mersin
Forum Trabzon

* Gordion

== Ukraine

7% United Kingdom

Mutti Corporation » Turkey » Forum Istanbul

Asset

Mutti Corporation » Turkey » Forum Istanbul
Multi Corporation » Turkey » Forum Istanbul
Mutti Corporation » Turkey » Forum Istanbul
Mutti Corporation » Turkey » Forum Istanbul
Mutti Corporation » Turkey » Forum Istanbul
Mutti Corporation » Turkey » Forum Istanbul
Mutti Corporation » Turkey » Forum Istanbul
Mutti Corporation » Turkey » Forum Istanbul
Multi Corporation » Turkey » Forum Istanbul
Mutti Corporation » Turkey » Forum Istanbul
Mutti Corporation » Turkey » Forum Istanbul
Multi Corporation » Turkey » Forum Istanbul
Mutti Corporation » Turkey » Forum Istanbul
Mutti Corporation » Turkey » Forum Istanbul
Mutti Corporation » Turkey » Forum Istanbul
Multi Corporation » Turkey » Forum Istanbul
Mutti Corporation » Turkey » Forum Istanbul
Mutti Corporation » Turkey » Forum Istanbul
Mutti Corporation » Turkey » Forum Istanbul

Mutti Corporation » Turkey » Forum Istanbul

” Building dossier | [EECHIEEIENS

SerialNumber

Name
Emergency lighting - batteries
Emergency signage

Escalator(s)

Evacuation lighting

Expansion vessels and safety valves
Fire control systems - flaps

Fire detection system - panel(s)

Fire detection system - smoke detectf
Fire Extinguishers

Fire hose(s)

Fire Hydrant(s)

Fire protection wall penetrations, fy
Fire pump(s)

Fire water tank(s)
Fire/smoke dampers
Gas detection systgh (methan)
Gas installationg/~ equipment
Gas installagfns - pipelines
Generat

5)

Grease separator(s)

A Location

2. Select the component

sleeves

Ao

Y ChangeComponentFitter

Category

05.11 Fire and Lightning Protection
05.11 Fire and Lightning Protection
05.10 Lift and Conveyor Installations
05.11 Fire and Lightning Protection
05.05 Heat Source

08.11 Fire and Lightning Protection
05.11 Fire and Lightning Protection
05.11 Fire and Lightning Protection

05.11 Fire and Lightning Protection

05.11 Fire and Lightning Protection
05.11 Fire and Lightning Protection
05.11 Fire and Lightning Protection
05.11 Fire and Lightning Protection
05.11 Fire and Lightning Protection
05.11 Fire and Lightning Protection
05.13 Specialist Installations

05.09 Fuel Installations

05.09 Fuel Installations

05.11 Fire and Lightning Protection

05.03 Disposal Installations



STEP 3 — ADD RELEVANT INFORMATION

CreateComponent 3A. type serial number (if
/ applicable)
Asset MULTI Example Country
Kaine e SerialNumber 123456
Category 05.03 Disposal Installations select Location room 1 - car park area - level -1
Description Grease separator type ACV 456 Tag Heath & Safety % | +AddTag \
3B. register the location
Memo
Blabala

3C. Add H&S Tag (if related to
H&S)

3D. Add description

[/ /[ /

3E. Add memo (can also be

3 serial numbers)
% LinkCreateActivities % LinkCreateBuildingDossiers O Cancel

2|

3F. Link relevant activities -
see next page




STEP 4 — LINK ACTIVITIES

SelectActivities

Asset

Forum Example

Forum Example

Forum Example

Forum Example

Forum Example
Forum Example

Forum Example

Forum Example

Forum Example
Forum Example
Forum Example

Forum Example
Forum Example
Forum Example
Forum Example

+ AddActivity

Deadline

01/01/2017

12/10/2016

121372016

01/06/2017

01/03/2017

01/01/2017

02/23/2017

01/01/2017

01/18/2017

01/19/2017

01/01/2017

02/08/2017
12/31/2016
010172017
12/07/2016

Description

Fire extinguishers

Terrorist attack drill

Cathodic protection

Fire detection system

Emergency lighting
Grease separator

Gas detection

Fire alarm system

Playgrounds
Lifts and escalators
Sprinkler system

Restaurants Extraction Ducts
Elevators

Fall protection roof

CO detection

Y ChangeActivityFitter

Supplier
ADT Tyco Fire &
Security
Center

management team
+ Local Authorities

UK Inspect Limited
Caledonian Access

FTS Fire & Security
Ltd

TRAD SAFETY
SYSTEMS

Geze UK Ltd

FTS Fire & Security
Ltd

FTS Fire & Security
Ltd

Gas Measurement
Instruments Ltd

Otis

FTS Fire & Security
Ltd

Test supplier
Cofely
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STEP 5 — VERIFY AND CONFIRM

AreYouSure

FollowingltemsWillBeAdded:

Asset . o Description
Deadline

Forum Example 01/01/2017 . Grease separator

Supplier

Geze UK Ltd

5A. Verify if the correct activities
will be linked.

If yes, click ‘continue’.

If no click ‘cancel’.




