MANUAL - UPDATE AN ACTIVITY

Date: 24-3-2017

STEP 1 — GO TO ACTIVITIES SCREEN

Y ChangeFilter
Default

# Multi Corporation
B 0 MULTI's Policies & Procedures

Belgium
Germany
Head Office
Ireland
Italy
Italy MOMI
MULTI Example Country
* ' Forum Example
* New folder
Netherlands
New folder
Poland
Portugal
Slovakia
Spain
test

* Turkey
Ukraine

* Forum Lviv

= United Kingdom

NOCIO|mS ¥ Management

HOome

Asset details

Multi Corporation » MULTI EXx:
Country » Forum Example

Building dossier H Components

// MULTI

_

v Mr. Sander Weeda

le + CreateActivity CreateBatchActivities

Y ChangeActivityFilter

® 1A. Go to ‘Activities’
NumberOfActitrresrreamar
@ NumberOfActivitiesLow
@ NumberOfActivitiesOther
1B. Select the activity to
be updated
Asset Deadline A Description Category Supplier
Forum Example 02/16/2017 . Grease separgfor(s) Services » Disposal Installations Paragon ~
e Services » Fire and Lightning FTS Fire & Security
Forum Example 02232017 @ Gas detection - car park : =
Protection Ltd
rvices » Fire and Lightnin FTS Fire & Securif
Forum Example 03/02/2017 . Fire alarm system - level 2 > e. 2R tg 9 S S Seouly -
Protection Ltd
: Superstructure » Windows and KONE Liften en
Forum Example 03/03/2017 . Tourniquet north entrance P . L~
External Doors Roltrappen
Forum Example 03/09/2017 . Roof gutter system Superstructure » Roof Geze UK Ltd L)
o T Superstructure » Windows and Gas Measurement
Forum Exampl /15/2017 Automatic sliding - north entran %
Oy O3ESa ‘ e SN eI Ance External Doors Instruments Ltd 2
Superstructure » Windows and Gas Measurement
Forum Example 03/15/2017 ‘ Automatic sliding - south entrance P 7 2
External Doors Instruments Ltd
Services » Lift and Conveyor
Forum Example 03/16/2017 @  Escalator 8 - KONE Seam vey KONE TEST 2,
Installations
External Works » Soft Gas Meastrement
Forum Example 03222017 @ Playgrounds Landscaping, Planting and : 2
S Instruments Ltd
Irrigation Systems
Forum Example 032312017 @ Roof gutter system Superstructure » Roof Electro-tech L)

Corie O L

n2/040047 ol i £

External Works » Fencing, Railings

Toct cunnling




STEP 2 — CHANGE STATUS OF ACTIVITY

B ActivityDetailsOf

o ActivityHighMessage

ActivityDetails Actions

Location: Multi Corporation » MULTI Example Country » # EditDetails
Forum Example

DateCreated: 9 December 2016

CurrentStatus: Active

Deadline: 23 February 2017 % CopyActivity

Description: Gas detp=*

Recurring: yes 2A. select ‘change status’

Category: 05 Servikecs oo oo TigroTmTg T TroTcTton % Components

Tags:

Supplier: FTS Fire & Security Ltd

Code: 05.13

RequiredByLaw: yes

RelatedComponents (1) -

RelatedBuildingDossierltems (3) «

& ChangeStatus
< MoveActivity

% BuildingDossieritems

£ ViewHistory

X DeleteActivity




STEP 3 — CHANGE STATUS OF ACTIVITY

B ActivityDetails UpdateActivityStatus

o ActlwtynghM% Description Gas detection - car park [

7 Deadline 23/02/2017
ActivityDetails ’ ‘

| Category Services » Fire and Lightning Protection
Location:

DateExecuted * 24/03/2017 2

DateCreated
Qe Statis ExecutedBy FTS Fire & Security Ltd
Deadline
Description
Recurring State * v| fems
Category < 3A. Select the status.
Tags: Comments Ap ‘ ; P
S Fe T —— No.te that ‘approved with re.mamlng
Code: | Rejected | points’ should be selected if:
RequiredBylLaw 1 1: the inspection/testing has been

RelatedComponents

RelatedBuidingDosq approved but the report is not available

yet.
2: there are some issues to be solved
or clarified.

RecurringActivityWithPeriod ® yes no
DoYouWantToScheduleANextActivity

DateNextActivity *

D Cancel




STEP 4 — EXAMPLE ‘APPROVED WITH REMAINING POINTS’

B ActivityDetails UpdateActivityStatus

) J Description Gas detection - car park

ot

Q

Deadline 23/02/2017

ActivityDetails ‘ Category Services » Fire and Lightning Protection

Locan DateExecuted *
DateCreated

CurrentStatus: ExecutedBy
Deadline:
DateExecuted:
DeadlineRemainingP|
Description:
Recurring DeadlineRemainingPoints *
Category
Tags
Supplier:
RequiredByLaw: | 4A. Record the remaining points.
RelatedComponerts { SZ follwing issues shoud be solved/c
RelatedBuildingDoss| 1 ~

State *

RemainingPoints "

& Remainingf
Inspection g

However, in Eammenis

4B. Save

o Cancel




STEP 5 - CLOSE

B ActivityDetailsOf

&L ActivityApprovedBut

ActivityDetails Actions

Location: Multi Corporation » MULTI Example Country » Forum # EditDetails
Example
DateCreated: 9 December 2016

CurrentStatus: Approved with remaining points 2 MoveActivity 5B. Upload and link the
Deadline: 23 February 2017 € CopyActivity

DateExecuted: 24 March 2017 relevant document (in
DeadlineRemainingPoints: 1 April 2017 % BuildingDossierltems / with the next

Description: Gas detection - car park n q q q
Recurring: yes £ % Components inspection/testing date is

Category: 05 Services » 05.11 Fire and Lightning Protection 82 ViewHistory indicated)
Tags:

Supplier: FTS Fire & Security Ltd % DeleteActivity
Code: 05.13
RequiredByLaw: yes 5A. Verify summary
RelatedComponents (1) v
RelatedBuildingDossierltems (3)

& ChangeStatus

& RemainingPoints:
Inspection performed and approved.
However, inspection report needs to be provided.

OR 5C. Close
the follwing issues shoud be solved/clarified:




